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Clerk Patchin Report 

April 2016 

 
Attended and prepared for the following meetings: 

 March 10, 2016 Special Meeting with Attorney Scott Hess 

 March 23, 2016 Special Meeting Year end Budget Adjustment  

 April 6, 2016 Special Meeting-Work Session 

 

Prepared Minutes and completed action on minutes 

 

Attended and prepared the Presidential Primary Election on March 8, 2016 

 

Met with insurance representatives for our employees benefits 

 

Met with insurance representatives for our liability/property insurance 

 

Attended a court appearance on March 14, 2016 

 

Attended the Bureau of Elections training for upcoming elections on March 29th at 

Grayling Charter Township 

 

Completed quarterly tax reports for the 1st quarter of 2016 

 

Completed year end 2015-2016 Budget transactions  

 

Rolled the current 2016-2017 Budget 

 

AP’s and Payroll processing 

 

General ledger accounting 

 


